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Creating Your New Organization Account
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Creating an Account

40 Bank of Hawaii

Logon Page

Email Address*®
Welcome to the Bank of Hawaii online grant portal.

If this is your first time logging |omelEe e
Passwaord* y ] g8Ing 3

on to our system, you will

need to create a new account. g™ I youforat

0" link to the left to

Forgot your Pagsword?
Create Mew Account To begm Cr.eatmg YOUII: new rganization has

account, click on the “Create account, Please

New Account” button.

me and pazsword.

Please click this link to view the applications before creating an account
httpcifdemo grantinterface comProcess/Apply Purlkey=BankHawsaii

Click HERE to ses examples that other administrators utilize to instruct
their applicants.

4N Bank of Hawaii
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Create New Account

If you already have an Account, click the "Cancel Account Crestion' button to go to the Logon page

|A Using the browser's back button will delste your registration information.

€ This registration process has multiple steps you must complete before you can apply.

Fields with an astensk (*) are required.

Organizaticn Information

Organization Name (DBA)*
If you have a DBA name pleass include it in parentheses | ).

Web Site

EIN | Tax |D (Feisss)

Telephone Number (# # s xame)

Organization Email Address 1%
Address 2 City*
State* Postal Code*

Begin by filling out
the requested
information. Here,
you will be asked to
enter your
organization's




Creating an Account

Uszer Information
Copy Address from Organization
Prefix (Mr, Mrs, Ms, etc.}* First Name* Enter your information
|
Il Nene kil Note: Your login name will
be an email address. We
Suffix { Sr, Jr, I, etc.) Business Title* Suggest using an email
address that can be used
Email / Username* Email ! Username Confirmation® by anyone at your
& & organization who needs to
Telephone Number (- ) Mobile Number (###-822-222%) access the app/ication, It
will also be the address we
Address 1% Address 2 WI/I use to Communicate
with you if we have
city: State* questions, which
sometimes require an
Postal Code* Country immediate response.

Note: Please use your
organization’s mailing i
address.

You may also select the
“Copy Address from

Organization” button
at the top of the page. 4N Bank of Hawaii



35517
Sticky Note
If a generic email is used and everyone has access to the account, we will not know who it is that is responsible for any changes.  
Therefore, we STRONGLY suggest, each individual have their own email address.  By using their own specific email address, we will know who to contact with questions and also provide information to the organization, should the ED or CEO wish to know who has accessed the account.
thank you,
Claire Tarumoto



Creating an Account

Create New Account

If you already have an Account, click the *Cancel Account Creation' button to go fo the Logon page

Using the browser's back button will delete your registration information.

€ This registraficn process has multipls steps you must complete before you can apply.

Fields with an astensk (%) are required.

Organizaticn Information

Note: The Executive Director is not
required to complete the application
or be the primary contact.

User |nformation
Executive Director Question

Are you the Organization's Executive Director?™

fes

No

< Previous If you select “Yes,” you will be asked m
for additional Executive Director
information. If you select “No,” you
will be required to enter the
information for the Executive
Director.

4N Bank of Hawaii
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Sticky Note
We prefer that the Executive Director be the primary contact.  Other staff may be added as the account opening process is completed.  


Creating an Account

If you selected “No,” you will be presented with the screen

Additional Executive Director Information U
Prefix (Mr, Mre, Ms, etc.] First Name*
| | |
Middle Mame Last Name*
| [ |
Suffix (3r, Jr, 11l etc.} Business Title*
| I |
Email* Telephone Number [FH-St-aah: nees)
= | |
Mobile Number (25 ik i) Address 1
| I |
Address 2 City
| [ |
State Postal Code

- ! || |
Country
| |




Creating an Account

Create New Account

If you already have an Account, click the "Cancel Account Creation' bution to go to the Logon page

| ﬂ Using the browser’s back button will delste your registration information.

€} This registration process has multiple steps you muet complete before you can apply.

Figlds with an asterisk (*) are required.

| Crganization Information

i ek |

| Additional Executive Director Information

Pazswords must be at least six characters long and may contain capital or lowercase letters, numbers, or any of the following special characters: @EFWEY)

Password® Confirm Pagsword®

! |

< Prevmns > Create Account

Create your password.
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Email Confirmation

@ You will b= receiving emsils from this system about your request.

Tos : you receive emails from this system we have sent you an email to confirm your sccount was created successfully. If you do not see an emsil from. ‘Bank of Hawsii (sdministrator@grantinterface.comy, lock in your junk or spam folder. To remove 'Bank of Hawsil (adminis @grantinterface.com)' from your spam filter, use
il d : ; ki : ; 3 : 3 ; ;

Click Here for a tutorial about removing email addresses from spam filiers.

& | have received the email
& Continue without checking
01 have not received the email

S =

Make the appropriate selection and click “Continue.”



35517
Sticky Note
DO NOT CLICK "Continue" UNLESS YOU ALREADY HAVE THE ACCESS CODE.


Creating an Account

Congratulations! You have successfully created your account!

Note: See: “Applying for a Grant” tutorial, page 4 for next steps.

‘ h Bﬂnh Of HﬂWﬂii #& [ Apply D Organization History M8 Fax to File x

ﬂkpplll}IIII Enter Code

| € Ifyou have been provided with an Access Code, you may enter it in the box at the top of the page.

o] x

4N Bank of Hawaii


35517
Sticky Note
Refer to email instructions provided for APPLYING FOR A GRANT; otherwise you will not be able to enter a code.



Creating an Account

Mahalo for using the Bank of Hawaii Charitable
Foundation Services Online Grant System!

You have just completed “Creating Your New Organization
Account.”

Additional Training Materials can be found here:
Philanthropy - Online Training Documents

Need assistance? Contact Claire Tarumoto

4N Bank of Hawaii


mailto:claire.tarumoto@boh.com
mailto:claire.tarumoto@boh.com
https://www.boh.com/philanthropy
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